GCSE APPLIED BUSINESS


UNIT 1 ASSIGNMENT - Sheet 4 – Chepstow Version
COMMUNICATION
For this task you need prepare an ORAL PRESENTATION using POWERPOINT. 

It must look at different types of COMMUNICATION that business use and relate it to Drayton Manor and your chosen business.

- You will be asked to present your PowerPoint to the rest of    

   the class.

- Your PowerPoint presentation should be a minimum of 12
   slides but no more than 20 slides.

- Put the main headings/ key points / relevant images on the 
   PowerPoint. Use the notes section at bottom of page so
  that when you come to present it you can refer to the notes
   if needed.

Consider putting the following info:
· Introductory info. – Title; your name

· What is communication; 

· Why is it important for businesses to communicate; 

· What are the main methods of communication (refer to spoken, written, electronic, visual)
· Internal Communication 

· External communication

· How DRAYTON MANOR uses communication 

· How YOUR CHOSEN BUSINESS uses communication– refer specifically to the following:

- Different methods of oral communication used by each business
  (Drayton Manor + your choice) giving examples of when they would
  be used

- Different methods of written communication used by each
 business (Drayton Manor + your choice) giving examples of when they
 would be used

- Explain why the internal methods of communication (including
  ICT) used by the businesses are appropriate

· Explain why the external methods of communication (including
    ICT) used by the businesses are appropriate

    - Suggest improvements the businesses could make in  

      communicating internally and externally, particularly by the use of ICT
