GCSE Applied Business

Unit 2: People and Business
Sheet 4:  Job Applications
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	Draw up a CV and a letter of application for a customer assistant role in the Clothing department at M&S Cardiff Queen Street store.  Attach the CV and letter to this sheet.  Explain in this sheet what the job is that you are applying for.


	Describe the procedures the business may follow before recruiting you.



	Explain how your application relates to the job description and why it is important for the business to have set procedures before they make a decision to select you.



	Analyse the effectiveness of the recruitment procedure of the business when selecting staff.



	Judge the likelihood of success of your application.


	a)  Identify what training you may receive if you were appointed.

b)  Explain the purpose of the training you may receive.

c)  Suggest other training that the business might offer in the future.




